
 
 
 
Dear Students/Parents and Guardians of Ku-ring-gai Art Centre, 
 
We have an easy, new online booking system called Bookable! We’re excited to share with you the new 
process of how to make a booking. All of our art courses are available to view on our website, including the 
course descriptions, costs and dates. Once you’ve decided which course you’d like to book, go to the 
following link (displayed also on our website and Facebook page): 
 
https://krg-events.bookable.net.au 
 
You must register for Bookable beforehand, a quick and easy process of entering your contact details into 
Bookable. We recommend you register before the dates when bookings open.  
 
 
 
Step 1 
 
Click Register or Login on the top right hand side of the page, and follow the steps.  

 
 
If you click Register ensure you select Individual in the drop-down menu. 

 
 
 
 
Then click the arrow at Customer Type and select General (Public/Private) 
 

https://www.krg.nsw.gov.au/Things-to-do/Ku-ring-gai-Art-Centre/Classes-and-workshops
https://krg-events.bookable.net.au/


 
 
Complete all relevant fields on the form before selecting Create Account button at the bottom. You can 
then proceed to login to the system using your email address and password you just created.  
 

 
 
Once logged in… 
 
Step 2 
 
On the left hand side under ‘Category’, click the arrow to view the drop-down menu and select the category 
you want to see. I.e. ‘Art Centre Adult Term Classes’. Once selected, this will display all the courses within 
that category.  
 



 
 
To search for a specific course, type a word into Search for an Event and then click the Search button.  
 
For example: 
Course title – e.g. Creative Pottery 
Tutor’s name – e.g. Julianne 
Subject matter – e.g. Pottery 

 
Step 3 
 



Select the course you want to book by clicking on the course image 
 

 
 
Step 4 
 
Once on the course booking page, you can find out further information, including a link to the course 
materials requirements list.  
 
To make a booking, click Book Course 
 

 
 
 
Step 5 
 
On the Book Event page, you’ll be able to select the type of course ticket. For example, Full Semester Adult, 
Full Semester Pensioner (if applicable), or just Term 1 or Term 2, Term 3 or Term 4 (when bookings open for 
a later term).  Use the plus and minus buttons to increase or decrease the number of bookings you’re 
making.  
Further down the page, fill in the details for the booking. Note that Main Contact Information is for the 
person making the booking, and the Course Standard (may appear different depending on the ticket type) 
is the person who will attend the course. This may be the same, however in cases where someone is 
booking on behalf of someone, ensure you fill out the form correctly.  
Note the buttons Prefill from details above or Choose from My Contacts which may make it easier.  
 



 
 
 
Step 6 
 
Click the box acknowledging you’ve read and understood the Terms and Conditions and click the button 
Complete 
 

 
 
Step 7 
 
On the Add Payment pop-up window that appears, you know have 10 minutes to complete the transaction 
(timer displayed at the top).  
For Please choose payment type, select Credit Card (PayWay) from the arrow drop-down menu. The 
amount will already be pre-filled.  
You will see on the right hand side the Payment Summary box, detailing the costs and showing the Total 
Amount including surcharge.  
Click Checkout and proceed to enter your credit card details, then click Submit.  
 



 
 
Step 8 
 
If the payment was successful, the pop-up window will display Registration Complete. You can now search 
for another course or view your booking/s by clicking Manage My Registration.  
 

 
 
Ku-ring-gai Art Centre • Ku-ring-gai Council 
9424 0310 • artcentre@krg.nsw.gov.au • krg.nsw.gov.au/artcentre 
 

 

Ku-ring-gai ♥ Sydney’s green heart    FOLLOW US:   

mailto:artcentre@krg.nsw.gov.au
https://www.krg.nsw.gov.au/artcentre
https://www.krg.nsw.gov.au/Home
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.facebook.com%2Fkuringgai&data=04%7C01%7Cyharbon%40krg.nsw.gov.au%7C5902f1a847a244a3b12608d9aed382cb%7C32ca75425c7444e585e92fd6ff9e47f2%7C0%7C0%7C637733045723645217%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=KM3T85fK9q3m0wNLMfjD2XLkTDkMnpwpLLePKAfL%2Fsw%3D&reserved=0
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Ftwitter.com%2Fkrgcouncil&data=04%7C01%7Cyharbon%40krg.nsw.gov.au%7C5902f1a847a244a3b12608d9aed382cb%7C32ca75425c7444e585e92fd6ff9e47f2%7C0%7C0%7C637733045723655176%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=MFYKmfWw0FHDipj%2FU1rTMsXSnWwCR66DACBDM9Y96CM%3D&reserved=0
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.instagram.com%2Fkuringgai_council%2F&data=04%7C01%7Cyharbon%40krg.nsw.gov.au%7C5902f1a847a244a3b12608d9aed382cb%7C32ca75425c7444e585e92fd6ff9e47f2%7C0%7C0%7C637733045723655176%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=Na2tz%2BAeRjt%2Fg2LcnWAhdSmxEZB1r9eZ%2FVUNN8M4AFE%3D&reserved=0
https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.linkedin.com%2Fcompany%2Fku-ring-gai-council%2Fjobs&data=04%7C01%7Cyharbon%40krg.nsw.gov.au%7C5902f1a847a244a3b12608d9aed382cb%7C32ca75425c7444e585e92fd6ff9e47f2%7C0%7C0%7C637733045723665130%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=29FRp60Izjbki9WrG3Q%2BtBsH14gcEjRif2cuC8D%2BPI8%3D&reserved=0

